AJIMUHUCTPALIUSI MYHUIIUITAJIBHOI'O OKPYT' A
TOPOJ MUXANJIOBKA
BOJITOI'PAJICKOM OBJIACTH

INHOCTAHOBJIEHHUE

ot 06 HOs10pst 2026 T. Ne 2408

OO0 yTBEpKJIEHUH aJIMUHUCTPATUBHOIO PEriIaMeHTa MPeI0CTaBICHUS
MYHUIIUTIATIbHON yenyTH «llepenada B COOCTBEHHOCTD rpakIaH 3aHUMAEMbIX
HUMH KUJIBIX TTOMENIEHUH MYHUIIMITAIBHOTO JKMJIMIITHOTO (DOH/IA B MTOPSIIKE
MIPUBATU3AIMHN KUITUITHOTO HOHIA

B coorBerctBUM ¢ ['paxnmanckum koxekcom Poccuiickonn ®depepanuu,
®enepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «OO6 opraHu3anuu npeaocTaBiIeHUs
rOCYJJapCTBEHHBIX U MyHUIMIAIBHBIX yciyry, @enepanbHbiM 3akoHOM oT 06.10.2003
Ne 131-®3 "OO6 oOmUX NPUHIMIIAX OPraHU3alMd MECTHOTO CaMOYIPAaBJICHUS B
Poccuniickoit  @enepanuu" agMUHHCTpaLUs MYHULUIIAIBHOIO  OKpPyra TOpOJ
MuxaitnoBka Bonrorpaackoit o6macTu mocTaHOB I S € Tt

1. YTBepauThs npuiiaraéMplid aIMAHACTPATUBHBIM pEryIaMeHT NPEA0CTaBICHUS
MyHULMnanbHOM yciyru «llepenada B COOCTBEHHOCTh TpaKAaH 3aHUMAEMbBIX HMU
AKWIBIX MOMEUIEHUI MYHHUIIMIAIBLHOTO KMJIMIIHOTO (POHJA B MOPSIKE MpUBATU3ALUU
KWIHAITHOTO POHIIA.

2. Ilpu3HarTh  yTpaTUBIIMM CHJIY [IOCTAaHOBJIEHUE  AJMUHUCTpPALUU
MYHHIIMIAIBHOTO OKpyra ropoja Muxainoska Bonrorpaackoit obnactu ot 06.11.2025
Ne 2767 «OO6 yTBEepXACHHH aJIMHUHUCTPATUBHOIO pErjiaMeHTa TMPEIOCTaBICHUS
MyHUALMNaNbHON yciyru «llepenaga B COOCTBEHHOCTh TpaKIaH 3aHUMAEMBIX HMHU
KHIJIBIX TTOMEIICHUH MYHMIIMIAIBHOTO KUIUIIHOTO (POHAA B MOPSJIKE MPUBATU3AINN
KUITUITHOTO (POHIAY.

3. Hacrosmiee mocTtaHOBIEHHE BCTYMAaeT B CHJIY IOCIE €ro O(UIIMAIBHOTO
OIyOJIMKOBAHMS M TIOJICKHUT Pa3MEIICHNIO0 Ha O(QUIIHAIIBHOM CaiiTe MyHUIUIIAILHOTO
okpyra ropoa Muxaitnoska Bosrorpaackoii o6nactu.

4. KoHTponb UCHOJHEHUS HACTOSAUIETO TIOCTAHOBJICHUS BO3JIOXKUTH Ha
3aMECTUTENS TIJ1aBbl MYHMIMIAIBHOTO OKpyra IO 3KOHOMHUKE U YIPaBJICHHUIO
umyniectBoM E.C. I'yruseny.

['maBa MyHMIMITIAIIBHOTO OKpYyTa 0. 1. Kokun



YTBepKIeH
IIOCTAHOBJIEHUEM
aMUHUCTPAMU MyHULIUIAIIBHOTO
OKpyra ropoa MuxainoBka
Bonrorpaackoit obnactu
ot 06.11.2026 Ne 2408

AJIMMHUCTPATUBHBIN PETIAMEHT
MPEeIOCTaBICHU MyHUIIUIIATbHOH yeinyru «llepenaua B COOCTBEHHOCTh MPpaXaaH
3aHMMAEMbIX UMM KUJIbIX TOMELIEHUI MYHUIIMIIATILHOTO )KMJIMITHOTO (poHa B
MOPAJIKE MPUBATU3ALNH KUIUILIHOTO GOHAA»

1. O01me noJI0KEeHUS

1.1. IIpeamer perynupoBaHus.

Hacrosimuii  aAMUHHUCTPATUBHBIM  PErJIaMEHT  YCTAHABJIMBAET  IOPSAIOK
MpenocTaBieHus] MyHHIMNaIbHON ycinyru «llepegaua B COOCTBEHHOCTh TIpaxkaaH
3aHMMAEMbIX MMM JKMJIBIX MOMEIIEHUH MYHULUNAIBHOIO >KUWIMIIHOrO (oHAa B
NOpsZIKE TPUBATH3ALMHU SKWIMIMHOTO (GoHIa» (mgamee — AJMHUHUCTPATUBHBIN
perJaMeHT) M CTaHAapT IPeNOoCTaBICHHMs MYHULUINAIBHOW YCIyI'M, B TOM YHUCIE
OmnpelensieT CPOKM M IOCJIEA0BATENBHOCTh AJMUHUCTPATUBHBIX MPOLEAYp IpHU
MPeI0CTaBICHUH MYHUILIUIIAIBHON YCIYTH aIMUHUCTPAllMEed MyHULIUIIAJIBHOTO OKpyTa
ropoa MuxaiinoBka Bosrorpaackoit o61acTu.

1.2. 3asgBUTENsIMU HA MOJYyYEHUE MYHMIIMIAIBHOM YCIYTH SIBISIOTCS TPakKIaHE
Poccuiickoit depepanyn, MMEIOMIUE MPABO MOJb30BAHUS KUJIBIMUA IMOMEIICHUSIMHA
MYHULUTAIBHOTO JKWJIMITHOTO ()OHJAa Ha YCIOBMSX COLMAJIBHOrO Haiima (nanee —
3asIBUTEIIb), UX MIPEACTABUTENN B CUILY 3aKOHA WM HA OCHOBAHUM TOBEPEHHOCTH.

1.3. Tlopsmox  wuHOpMUpOBaHUS  3asBUTENEH O  NPEIOCTABICHUH
MYHUIIMIAIBHON YCIYTH.

1.3.1. CBenenusi 0 MecTe HAaXOXICHHSA, KOHTAKTHBIX TeledoHax U Tpaduke
paboThl  aAMUHUCTPAlMM  MYHUIMOAIBHOIO  OKpyra ropoJ  MuxaiioBka
Bonarorpaackoit  obnactu, oOpraHusanuii, yd4acTBYIOIIMX B  IPEAOCTaBICHUU
MYHULUMOAIBHON YCIyrH, OTAena 1o pabore ¢ 3asBUTEIsIMH TI. MuxaiioBka
Bonrorpanckoit oomactu ['KY BO «M®Ily (nanee — MOILI):

MecToHaxoX/eHHe  aJIMUHHCTPALlMM  MYHUIUIAIBHOIO  OKpyra  TroOpoj
MuxaiinoBka Bonrorpanackoit obnactu: Bomrorpanackas o6ia., r. MuxaiioBka, yiI.
Ob6oponsl, 42a.

ANIEKTPOHHBIN aapec: ag mih@volganet.ru;

opUIIUANIBHBIA ~ CaT  MYHHUIIMIAIBHOTO  OKpyra ropoj  MuxainoBka
Bonarorpaackoit  obmactu B MH(OPMALIMOHHO-TENIEKOMMYHUKAIIMOHHOW  CETH
"UnTteprer": https://www.mihadm.com;

cripaBouHbIe Tenedonsl: 8 (84463) 2-13-52, dakc 8 (84463) 2-14-15.

['paduk paboTH aAMUHUCTPALIMU MYHHUIIMIAIBHOTO OKpyTra ropoj MuxaiinoBka
Bonarorpaznckoii obnacru:



- oHeAeabpHUK - naTHuna: ¢ 08-00 o 12-00, ¢ 13-00 mo 17-00;

- cy000Ta, BOCKpeceHbe - BBIXO/IHOH JICHb;

MectoHaxoxaenne MOIL: 403343, Boarorpaackas oOnacts, r. MuxailioBka,
yi. MarucrtpaneHnas, a. 1;

cripaBovHbIe TenedoHbl: 8(84463) 2-30-99;

opunmanbubli  cailt M®L[ B uH(}OpMalIOHHO-TEIEKOMMYHUKAILIMOHHON CceTH
"Unrepuer": https://mfc.volganet.ru.

I'paduk paborer MODILI:

- noneaeapHUK: ¢ 09-00 mo 20-00;

- BTOPHUK, cpeaa, uetBepr, natauna: ¢ 09-00 xo 18-00;

- cy66ora: ¢ 09-00 mo 15-30;

- BOCKpECEHbE - BBIXO/IHOH JICHb U MIpa3HUYHbIC Hepaboune JHH.

Nudopmanmio o mecroHaxoxaeHUH U rpadukax padorsl MOPL| Takxke MOXKHO
MOJIyYUTh C MCIOJb30BAHUEM T'OCYJIaPCTBEHHOM MH(MOpMaLMOHHON cucteMbl «EauHbIi
noprain cetu 1eHTpoB u oducoB «Mou Jlokyments» (M®ILI) Bonrorpanckoit o6mactuy»
(http://mfc.volganet.ru).

1.3.2. Undopmanuio o0 mOpsAKe MNPeJOoCTaBICHUS MYHHUIIMIAIBHON YCIyTH
3asIBUTEJIb MOXET MOJIYYUTh:

HEMOCPEJCTBEHHO B  AJAMHUHHUCTPAllMd  MYHHIIMIIAILHOTO  OKpyra TOpOJ
Muxaiinoka  Bonrorpaackoit  obnactu  (MHGOpPMAaIlMOHHBIE  CTEHIIBI, YCTHOE
uHpopmupoBanue 1o TenedoHy, a TaKKEe Ha JMYHOM TMPUEME MYHHUIIMNATbHBIMU
CIY)KalllUMHU  aJIMUHUCTpAllMd  MYHULMNAIBHOTO  OKpyra ropos  MuxaiinoBka
Bonrorpasackoii obnactu;

MO0 MOYTe, B TOM YHUCJE 3JEKTPOHHOM, MO YKAa3aHHOMY B OOpallleHuu aapecy
AJIIEKTPOHHOM MOYTHI, B CJIydae MUCbMEHHOTO OOpaIleHHUs 3asiBUTETIS;

B cetn HWHTepHeT Ha o(UIMATBFHOM CcaiTeé MYHHUIIUIAIBLHOTO OKpyra TOpOJ
MuxaiinoBka  Bosrorpanckoit  obmactu  https://mihadm.com, B  ¢eaepanbHoi
roCcyJIlapCTBEeHHONW HMH(POPMAIIMOHHOW cucTteMe «EAuHBIN mopTanm rocyJapCTBEHHBIX U
MYHHUIMTATBHBIX yeiyr (bynknmii)» (www.gosuslugi.ru) (manee — Enunblii moptan
roCyJapCTBEHHBIX 1 MYHHUIIUNIATbHBIX YCIIYT).

2. CtangapT nNpeaoCTaBIECHNs MyHULIMIAIBHON YCIyTH

2.1. HaumeHnoBanue MyHununaibHoi ycinyru — «llepemaua B cOOCTBEHHOCTh
rpa)/1aH 3aHUMAaeMbIX MU JKUJIBIX MOMENICHUH MyHUIIMIAIBHOTO KHJIUIIHOTO (OHAA B
HOPSAKE MPUBATH3AIMH KWIHITHOTO (GOH/IAY (Hajee — MyHUIIUNATbHAs YyCIyTa).

2.2. MynununansHas yciyra IIPEAOCTABIIECTCS aJMUHHCTpaLAEH
MYHHMIMIATILHOTO OKpyra ropoa MuxaitnoBka Bomnrorpanckoir obnactu (nanee -
YIOJTHOMOYEHHBIA OpraH).

CTpyKTypHOE TOJpa3JeleHHE YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIEE
HEIOCPEACTBEHHOE NPENOCTABICHNE MYHUIIMIAIBHON YCIYTH — OTJEN N0 UMYILECTBY U
3€MJIETIONIb30BAHUIO AJMUHUCTPALlMA MYHUUMIIAJBHOTO OKpyra ropoa MuxaiinoBka
Bonrorpazackoit obnactu (gajnee — OTAeI 10 UMYIIECTBY U 3€MJIETIOJIB30BAHHUIO).

2.3. Pe3ynbTarom NpeaocTaBiIeHUss MyHUIIUIIAIBHON YCIyTH SBIISETCS:

- BblJaya (HalpaBJIEHUE) 3asBUTENI0 PEIIEHUS YIOJHOMOUYEHHOIO OpraHa o
nepeaaue >KMI0ro MOMeIEeHUs] B COOCTBEHHOCTb IPayKAaH U MPOEKTa JJOroBOpa Mepeaadn
KHUIIOTO TMTOMEIIEHHUS B COOCTBEHHOCTD TPaK/1aH;


http://www.gosuslugi.ru/

- BblJaya (HaAmpaBlIEHHWE) 3asBUTENIO PEIICHHS YIMOJHOMOYEHHOTO OpraHa o006
OTKa3e B Mepeiaye )XKUJIOro MOMEIIEeHUSI B COOCTBEHHOCTh TPak/iaH.

2.4. Cpok npeaocTaBiieHUss MyHUIIMIAIBHON YCIyTH.

Cpok mIpenoCTaBlIEHUs MYHULMINAIbHOW YCIyI'M COCTaBJISIET 2 Mecsla cO JIHSA
perucTpaiuu 3asiBJIeHUsI.

B cimywae mnpencraBneHus 3asBUATENEM JOKyMEHTOB uepe3 MOI[ cpok
IPEIOCTABICHUS] MYHULUIAIBHOW YCIyTH HCYMCISAETCS CO JHS PETUCTPAalUU TaKUX
JIOKyMeHTOB B M®DLI.

2.5. HcuepnwiBatouuii ~ mepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX IS
IPEIOCTABICHNUS MyHULIUIIATbHON YCIYTH.

2.5.1. HcyepnsiBaromuii INepeyeHb INOKYMEHTOB, KOTOPBIE 3asBUTENb AOJDKEH
MPEACTaBUTh CAMOCTOSITEIbHO:

1) 3asBneHuMe O mepeaaye >KWIOrO0 TOMEIIEHUS B COOCTBEHHOCTb T'paKIaH,
NOJNKUCAaHHOE BCEMM TIpaxgaHaMu (B TOM YHCIE€ BPEMEHHO OTCYTCTBYIOIIMMH),
MMEIOIIMMU TPaBO IOJb30BAHUS KUJIBIM MOMEUIEHUEM MYHMIIMIAIBHOTO KUJIUITHOTO
dboH/Ia HA YCIOBUSX COLMAIBHOTO HaliMa JTUYHO JHOO0 Yepe3 CBOUX MPEJCTaBUTENECH MO
¢dbopMe coriaacHoO NPUIOKEHHUIO K HACTOSIIIEMY AJMUHUCTPATUBHOMY PErJIaMEHTY;

2) BCTynHMBUIEE B 3aKOHHYIO CHUJIy pEIIeHHE CyJna O IMpU3HAHUU TIpaBa
MOJIb30BAHUSI JKWJIBIM IIOMEUIEHUEM Ha YCJIOBHUSX COLMAJIbHOTO HaliMa, JIpyrou
JIOKYMEHT, yCTaHaBJIMBAIOLIUI MPABO HA MPOXKUBAHUE B JIAHHOM KWJIOM MOMEIIEHUU —
IPEeJICTaBISETCS IPU OTCYTCTBUU JOTOBOPA COLIMAIILHOTO HaiimMa JKUJIOr0 MOMEUIEHUS;

3) cmpaBka opraHu3anuii (OpraHoB) TOCYJapCTBEHHOIO TEXHUYECKOrO YydYeTa
(TeXHUYECKOW WHBEHTAapW3aluu) OOBEKTOB WM WHBIX OpraHu3anuii (OpraHoB),
nepealluX B COOCTBEHHOCTh IpakAaHaM >KUJIbIe MMOMEIIEeHUs, 00 y4acTUH/HEey4acTun
B MIPUBATU3aLMU HA KAKJIOTO rpakJaHWHA, IMPETEHIYIOIIETr0 Ha MPUBATU3ALMIO KHIIOTO
MOMEIIIEHUs, CO Bcex MecT kutenabctBa ¢ 11.07.1991 no momeHTa perucrpanuu B
3aHMMAEMOM JKUJIOM MMOMEIIEHUU (IIPEeOCTaBIsIeTCsl B Cllydae pEerucTpaluy MO0 MECTy
JKUTETTLCTBA B MHBIX KUJIbIX TomenieHusx ¢ 11.07.1991 r.);

4) BBIMKMCKAa W3 JOMOBOW KHHUTHM, KOMHUS IMOKBapTHUPHOW KApTOYKU WM WHOMU
JIOKYMEHT, MOATBEPKAAIONINI (aKT PErucTpalluu MO0 MECTY KHUTEIbCTBA, JUIsl TPaXK/aH,
NPETeHIYIONINX Ha MPUBATU3AIMIO KUJIOTO MOMEIIEHHs, CO BCEX MECT JKUTEIbCTBA C
11.07.1991 no ™MomeHTa perucTpauud B 3aHUMAEMOM JKWJIOM  ITOMEIICHUU
(mpenocTaBisieTcss B Clydae PEruCTpallMM MO MECTY JKHUTEIbCTBA B HMHBIX OKHIIBIX
nomenieHusx ¢ 11.07.1991 r.);

5) B ciuydae OTKa3a OT YydyacTHss B TMPUBAaTU3ALMM HMMEIONIMX TMpaBO Ha
MPUBATU3ALMIO JKUIJIOTO TOMEIICHUSI COBEPIICHHOJETHUX W HECOBEPUICHHOJIETHUX B
Bo3pacte orT 14 mo 18 ner nmuil - MUCBMEHHOE 3asBIICHHE 00 OTKa3e, HOTapUAIBHO
YI0CTOBEPEHHOE;

6) B ciyuae, eciiu 3asiBJIeHUE MOJaHO HECOBEPUICHHOJIETHUM B Bo3pacTe oT 14 10
18 sier - muceMeHHOE coryacue poauTenei (yChIHOBUTENEH), TIOTIEUUTENENH Ha nepeaady
B COOCTBEHHOCTb JKUJIBIX IIOMEIIEHUH, B KOTOPBHIX TMPOKUBAIOT HUCKIIOYUTEIBHO
HECOBEPIIIEHHOJIETHUE B Bo3pacTe oT 14 no 18 rner;

7) B cily4ae, €ciau 3asiBICHHME MOJAHO NPEICTaBUTENIEM 3asBUTENS - JIOKYMEHT,
MOATBEPXKAAIOMINI  MOJHOMOYMSL TPEACTaBUTENSL 3asBUTENS, C OJHOBPEMEHHBIM
IIPEABSIBICHUEM JOKYMEHTA, yA0CTOBEPSAIOIIETO JUYHOCTD MIPEICTABUTENIS 3aBUTEIIS.

[Ipu obpamiennu 3a NpeIOCTaBICHUEM MYHUIIMIIATILHON yCIIyTH 3aIBUTENIH TaKkKe
IPEICTaBIAIOT B yHoJHOMOYeHHBIM opran (M®Ll) noKyMeHThI, yIOCTOBEpSIOILNE
JUYHOCTh BCEX TIpaXkJaH, HMMEIOLIMX IPaBO Ha MPUBATU3ALUIO JIaHHOIO JKUJIOTO
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MOMEIILIEHHUsI, B COOTBETCTBUM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu (macnopt
WIM BPEMEHHOE YJIOCTOBEPEHUE JIMYHOCTH, BBIJAHHOE Ha TMEPHOJ €ro 3aMEHbI;
CBUJETEIICTBO O POXKICHUM pEeOEHKa, BBIJIAHHOE KOMIIETEHTHBIM  OpPraHOM
MHOCTPAHHOIO TOCYJapCTBa, U HOTApUAJIbHO YAOCTOBEPEHHBIH NEPEBOJ YKa3aHHOI'O
JIOKYMEHTa Ha PYyCCKUM SI3bIK — JUISl JIML, HE TOCTUIIMNX |4-1eTHero Bo3pacra B ciydae
BbIIAYM CBUJIETEIBCTBA O POXKACHUM peOCHKAa KOMIIETEHTHBIMU OpraHaMy MHOCTPAHHOTO
rocyJ1apcTBa).

2.5.2. TlepeyeHb JOKYMEHTOB (CBEIEHHUI), KOTOpBIE 3asBUTEIb BIIPABE
MPEJICTaBUTD M0 COOCTBEHHOW MHUIIUATUBE:

1) NOKyMEHT, NOATBEPKAAIOIIMKA MPAaBO TPaKJAaH HA [OJb30BAHUE KUJIBIM
noMeleHueM (opzep, AOrOBOP COLMAIBHOIO HaiiMa, KONUs (PMHAHCOBOIO JIMLEBOIO
cyeTa, APyrol JOKYMEHT, yCTAHABIMBAIOIIMI MPABO HA MPOXKUBAHUE B JIAHHOM >KHJIOM
NOMEILIEHUH); BBIMKCKAa U3 EQMHOro rocyaapCTBEHHOIrO peecTpa HEABHKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apPETMCTPUPOBAHHBIX MpaBaX Ha OOBEKT HEABMKUMOCTH
(MpUBaTHU3UPYEMOE KUJIOE TOMEIIICHNUE);

2) cBemeHUsT O TOCYJApCTBEHHOW  PETUCTpallUd  pPOXKACHHUS  peOeHKa,
cozxepxkamuecs B EAMHOM rocynapcTBEHHOM PEECTpE 3alMceil akTOB TIpakJaHCKOIO
COCTOSIHUS;

3) paszpeuieHue (corjiacue) opraHa ONEKd W MONEYUTENIbCTBA Ha MPUBATU3ALINIO,
€clii B IMPUBATU3UPYEMOM IKWJIOM TIOMELIEHUU MPOXKHUBAIOT HMCKIIOYUTEIBHO
HECOBEPIICHHOJIETHHE, a TAKKE HeAeeCOCOOHbIE (OTPaHUYEHHO JI€ECTIOCOOHEIE);

4) paspenieHre opraHa ONE€KH M NOMNEUYUTENbCTBA B CIy4ae OTKa3a OT y4acTHs B
NPUBATU3ALMU JKWIOTO TIOMEIEHUS HECOBEPUICHHOJIETHUX, HEIEeClOCOOHBIX U
OTpaHUYEHHO J1€€CIIOCOOHBIX IPaXKIaH;

5) nokyMeHThI (MH(pOpMALHIO, CBEICHHUS ), BbIAAHHBIE OPIraHOM PETUCTPAIIMIOHHOTO
ydera rpaxkjan Poccuiickoit denepanuu mo Mecty npedbIBaHUS U TI0 MECTY JKUTEIHCTBA
B nipenenax Poccuiickoin denepannn 0 perucTpaluu rpaxiaal, yKa3aHHbBIX B 3asBJICHUU,
[0 MECTy JKUTEJIbCTBA HAa MOMEHT MOJayu 3asBieHUs (IpU OTCYTCTBUU CBEIEHHUH O
pPEruCTpaliy B MacHopTe);

6) KOsl TEXHUYECKOI 0 IacIopTa Ha MPUBATU3UPYEMOE KUII0€ TOMEILEHNUE.

B cnywae wHempencTtaBieHus 3asBUTENEM IO COOCTBEHHOW HWHUIIMATHBE
BBIIICTIEPEYUCIICHHBIX JOKYMEHTOB OHM TMOJUIeKAT TNPEJICTAaBICHUI0 B paMKax
MEKBEIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOICHCTBHS.

2.5.3. 3asBlIeHUE M JNOKYMEHTBHI, yKa3aHHbIE B MyHKTax 2.5.1, 2.5.2 Hacrosiero
AJIMUHUCTPATUBHOIO PETJIAMEHTa, MOTYT OBbITh MPEACTABICHbI 3asBUTEIEM IO €ro
BBIOOpPY B YIOJHOMOYEHHBIN oprad win M®IL] nuuno, 1100 HampaBieHbI MOCPEICTBOM
MOYTOBOI CBsI3W Ha OyMa)XHOM HOCHTENE, JUOO NPEICTaBICHBl B YMOTHOMOUYCHHBIN
oprai B (opme 3JIeKTpPOHHOTO JOKyMEHTa ¢ ucnosb3oBaHueM EpuHoro mnoprtana
rOCy/IapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIIYT.

[logaua 3asBieHHS O NPEIOCTABICHUM MYHHUIIMOAIBHOM YCIYIrM M HUHBIX
JOKYMEHTOB, HEOOXOJMMBIX Ui MPEAOCTaBICHUS MYHUIMNAIBHOM YCIyru,
HCIOJIb30BAHUEM UH(OPMALIMOHHO-TEXHOJIOTUYECKOMN u KOMMYHHUKallMOHHOU
UHPPACTPYKTYPhI, B TOM duciie EquHOro moprana rocyaapcTBEHHBIX M MYHUIIUTIATIBHBIX
yCIyr, (U3NYECKHM JUIOM, BKJIIOYEHHBIM B CIHCOK JHI, B OTHOIIEHHUH KOTOPBIX
IIPUMEHSIOTCSI BPEMEHHBIE OIPAHUYUTEIIBHBIE MEPBI, HE JI0ITyCKAETCS.

Komuun  nOKyMeHTOB  JOJDKHBI ~ OBITh  3aBepeHbl B YCTAHOBJIECHHOM
3aKOHOJATENbCTBOM IOPSIKE.



3asBiieHue B (hopMe DIEKTPOHHOIO JOKYMEHTa MOJIHUCBIBAETCS IO BBIOOPY
3asBUTEIISL:

- MPOCTOM JIEKTPOHHOM MOAMUCKHIO 3asBUTEIS (MPEICTABUTEIIS 3aBUTEIIS);

- ycwieHHOW (KBanM(UUIHUPOBAHHOW, HEKBAIM(PUIIMPOBAHHON) BJIECKTPOHHOM
HOJIUCHIO 3asBUTENS (TIPEACTaBUTEIS 3asIBUTEIIS).

Ceprudukar kiaroya NpoBEPKH YCUICHHOW HEKBAIM(PUIIMPOBAHHON 3JIEKTPOHHOM
HOJIUCHU JTOJIKEH OBITh CO3/IaH U KCIIOJIb30BAThCSl B UHPPACTPYKType, oOecreurBaroeit
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJEHCTBHE  MH(MOPMALMOHHBIX  CUCTEM,
UCMOJIb3YEMbIX JUISl IPEJOCTABICHUS TOCYJApCTBEHHBIX M MYHMIMIAIBHBIX YCIYyI B
AIIEKTPOHHOU (opMe, KOTOpasi CO3JaeTCsl U MPOBEPSIETCS C MCIOJIb30BAHUEM CPEICTB
AJIIEKTPOHHOW  THOJANUCH M CPEICTB  YJOCTOBEPSIOIIErO  IIEHTPa, HMMEIOIIHUX
HOJTBEPKACHUE COOTBETCTBUS TPEOOBAHMSAM, YCTAHOBJIECHHBIM (efepalbHbIM OpPraHOM
MCIIOJIHUTENBHON BJIACTH B 00JaCTH oOecreueHns 0e30MacHOCTH, a TaKKe MpU HAIUYUU
y Blajenblia cepTuduKaTa KiIoya MPOBEPKH KItOYa MPOCTOM 3JIEKTPOHHOM MOAMMCH,
BBIJIaHHOTO €My IIPH JIUYHOM IIPHEME.

B ciydae oOpamieHus 3asBUTENS C  UCIOJB30BaHHMEM HH(MOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «lHTepHeT» K 3asdBlieHHI0O B (OpMeE 3IEKTPOHHOIO
JOKYMEHTa MpUJIaraeTcs KONHUS JOKYMEHTA, YJOCTOBEPSIOLIErO JMYHOCTh 3asBUTENS
(YOOCTOBEpSIOLIETO  JIMYHOCTh  NPEACTABUTENS  3asABUTENS,  €CIOM  3asBJICHUE
IPEJICTABISETCS MPEICTaBUTENIEM 3asBUTENS]) B BUAE DJIEKTPOHHOrO 00pas3a Takoro
JIOKYMEHTA.

[IpencraBnenue JaHHOTO JOKyMEHTa He TpeOyercs B ciyyae IpelCTaBICHUs
3asBICHUS B (pOpME 3JIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM OTHPABKH 4epe3 JHMYHBIN
kaOuHeT EnrHoro noprana rocyJapCTBEHHbIX U MyHULIUTIATIbHBIX YCIYT.

B cnywae mnpencraBieHuss 3asBieHUS B (QopMe BJIEKTPOHHOIO JIOKyMEHTa
IPEICTaBUTEIEM  3asBUTENA,  JEHCTBYIOUIMM HAa  OCHOBAHMM  JIOBEPEHHOCTH,
K 3asBJICHUIO TaK)Ke IMPHIJIaraeTcsl IOBEPEHHOCTh B BUJE 3JEKTPOHHOIO o0Opa3a Takoro
JIOKYMEHTA.

2.6. OcHoBaHMs i1 OTKa3a B TMpPHUEME JIOKYMEHTOB, HEOOXOIWMBIX JJIs
IIPEIOCTABIEHNS] MyHULIUIIAJIbHOU yCIIyTH:

3asiBUTEINIO HamNpaBisieTCs yBEJOMJIEHHE 00 OTKa3e B MPHUEME K PAaCCMOTPEHUIO
3asBJICHUS B CICAYIOIIMNX CIIydasix:

1) 3asBuUTENEM HE MpPEACTABIEHbl JOKYMEHTHI, yKa3aHHble B NyHKTe 2.5.1
HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIaMEHTa;

2) 3asBlieHME HE COOTBETCTBYET YCTAaHOBIIEHHOM (opme W/uiu TpeOOBaHUIM
nyHKTa 2.5.3 HacToALEero AJMUHUCTPATUBHOIO PETJIAMEHTA;

3) mpu oOpalieHnu 3a IpeoCTaBICHUEM MYHHUIIUIIATBHON YCIYTH B 3JIEKTPOHHOMN
dbopMe B pe3ysibTaTe MPOBEPKH KBATHU(PUIIUPOBAHHOMN MOJMUCH BBISIBJICHO HECOOIOICHUE
yCTaHOBJEHHBbIX cTaTbed 11 @enepanbHoro 3akoHa ot 06.04.2011 Ne 63-@3
«O0 »srnextpoHHON mnoanucu» (nanee — DenepanbHbii 3akoH Ne 63-D3) ycnoBuit
NpU3HAHUS €€ IeUCTBUTENBbHOCTH;

4) Hanuuue Ha EauHOM moprajne rocyJapCTBEHHBIX M MYHUUUMAIbHBIX YCIYT
mi0o Ha  odummampbHOM  caiite  Mwunrtocta Poccmm B mH(pOpManmoHHO-
TEJIEeKOMMYHUKAIMOHHON cetn "WHTepHer", nmubo nomydeHHoi ot MuHiocta Poccun
nocpencteom CMOB uHpopManuy o BKIIOYEHHM 3asBUTENS - (PU3MUYECKOro JIMIA B
CIIMCOK JIUI], B OTHOILIEHUH KOTOPHIX IPUMEHSIOTCSI BPEMEHHbIE OTPaHUUUTENbHbBIE MEPBI
(mpu moaye 3asABICHUS B DJIEKTPOHHON (hopme).
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2.7. HcuepnpiBaronuid  INepeye€Hb OCHOBAHMM  JI1  MPUOCTAHOBJICHUS
NPEAOCTABICHUS] ~ MYHULMIOAIBHOW  YCIyrM WIM OTKa3a B  IPEJOCTaBICHUU
MYHHUIIUIIAIBHON YCIIYTH.

2.7.1. OcHoBaHus /Uisl NPUOCTAHOBJIEHUS MPENOCTABICHUSI MYHULUIAIbHOU
YCIIYTH OTCYTCTBYIOT.

2.7.2. YIOJTHOMOYEHHBIM OpraH NPUHUMAET pelleHHe 00 OTKa3e B Iepenaye
YKUJIOT'O MTOMEILIEHUS B COOCTBEHHOCTh I'PpaKJaH B ClIydae:

1) oTcyrcTBUS corylacus C TpUBATHU3AIMEH JKUJIOTO TIOMELIEHUS OJHOIO
U3 YICHOB CEMbHU 3asBUTEIIS, JIUL, 3aPETMCTPUPOBAHHBIX B MPUBATU3UPYEMOM KUIIOM
IIOMEUICHUY, JIAL, HWMEIOIMX IIPaBO  IOJb30BaHUSA  JAHHBIM  [OMEIICHHEM
Ha yCJIOBHMSIX COLMAJIBHOIO HaliMa ¥ HE MCIIOJIB30BABIINX IIPAaBO HA IIPUBATU3ALUIO;

2) ycraHoBiueHHs (aKTa UCHOJNB30OBAHMUSA paHEE 3asBUTENIEM IpaBa Ha
IIPUBATHU3ALMIO >KWJIOIO MOMEIICHHUS B COBEPILICHHOJIETHEM BO3pacTe Ha TEPPUTOPUHU
Poccuiickoit @enepanuu;

3) npeacTaBieHusl B yHOJIHOMOYEHHBIN opran, M®L] 3asBieHuss B IpOU3BOIbHOM
¢dopme 3asBuTENEeM U (WIM) WIEHAMH €ro CeMbH, NPETEHAYIOUIMMHM Ha IOJIy4eHUe
MYHHUIMIAIBHON yclIyrd, 00 OTKa3e B NPEJOCTABICHWHM MYHULUIAIBHOW YCIYrM Ha
M000M CTaAuM OKa3aHUs MyHHUIUIAIBHON YCIyTH;

4) OTHECEHHUS KHUIIOTO TIOMEIIEHUS K CIEeIHATU3UPOBAHHOMY JKUIUIITHOMY (OHIY
B YCTaHOBJICHHOM 3aKOHOM IIOPSIAKE, a TAaKXE OTHECEHMUS >KWIOrO IOMEIIEHHsS K
MIOMEIICHUSIM, yKa3aHHbIM B cTaThe 4 DenepanbHoro 3akoHa ot 04.07.1991 Ne 1541-1
«O npuBaTu3anuu xmwMIHoro Gorma B Poccuiickoit deneparumy;

5) OTCYTCTBUS >KMJIOTO MOMEILIEHHUS] B COOCTBEHHOCTH MYHUILIMIAIBHOTO OKpyra
ropoa MuxaitnoBka Bonrorpaackoit o6nactu;

6) mpenocTaBieHUsl OTKa3a OpraHa ONEKH W MONEYUTENbCTBAa B MPUBATU3ALMH B
clly4ae, €CIu B NPUBATHU3UPYEMOM JKHUJIOM IOMEUIEHUHM IMPOKMBAIOT HCKIIOYUTEIBHO
HECOBEPIIEHHOJIETHUE, a TAaK)K€ B CIyyae ydyacTusl B IPHUBATH3ALMU HEJIEECHOCOOHBIX
(OrpaHUYEHHO J1eeCIIOCOOHBIX ) TPaXKIaH;

7) mpenocTaBieHUsl OTKa3a OpraHa ONEKH W IOINEYUTENbCTBAa B IPUBATU3ALMM B
Clly4yae OTKa3a OT y4acTus B IIPUBATU3ALMH KUIOTO MOMELIEHUSI HECOBEPIICHHOIETHHX,
HEJIEeCIOCOOHBIX (OrpaHUYCHHO JIeeCTIOCOOHBIX) TPaXK/IaH;

2.8. MyHununan€bHas yciayra npeocTaBisieTcsi O0ecIuiaTHo.

2.9. MakcuManbHbId CPOK OXHUAAHMS B OYEPEIM IPU IOJaue 3asBJICHUS U NPU
MOJIyYeHUHU pe3yJibTaTa MpeloCTaBICHHUs] MyHUIIMIIAJBLHON YCIyTH B cily4yae oOpalieHus
3asBUTENIS B YIIOJTHOMOYEHHBIN opraH uin M®I] coctaBnser 15 MUHYT.

2.10. Cpok perucrpanuu 3asBJIeHUs O MPEAOCTABIEHUN MYHULIUIIAIBbHON YCIyTH

- Ha JMYHOM IIpUEMe IrpakJaH — He Ooiiee 15 MUHYT;

- IIpY TOCTYIUICHWU 3asBJICHUSA U JOKYMEHTOB MO moute uin 4yepe3 MPL] — He
Oonee 3 aHEN O IHA MOCTYIUJICHUS B YIIOJHOMOYEHHBIN OpraH;

- TP MIOCTYIUIEHUH 3asBJICHUA B (hOpME DIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM
Enunoro noprana rocy1apCcTBEHHBIX U MyHUIMIIATIBHBIX YCIYT — HE Mo3aHee | paGouero
JIHS1, CJIEAYIOIIETO 33 JHEM IOCTYIUUICHUS 3asIBJICHUS B YIIOJTHOMOUYEHHBIN OpTraH.

2.11. TpeOoBaHusl K NOMEILEHUSAM, B KOTOPBIX MPEIOCTABIIAECTCA MyHHUIUIIAIbHAS
yciyra, K 3ajy OKHJIAaHMs, MeCTaM Ul 3aIlOJIHEHUS 3alpoCOB O MPEIOCTaBICHUU
MYHHUIMIAIBbHON yCIyry, MHGOPMAllMOHHBIM CTEHJaM C o0pa3laMu UX 3alOJHEHUs U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUS MYHUIIUIIAILHOW yCIyTH, B
TOM YHCIE K OOECHEYEHUIO JOCTYNHOCTH Uil HMHBAJIMWJOB YKa3aHHBIX OOBEKTOB B



COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickont denepanuu O COLMAIBHOM 3allUATE
VMHBAJINJIOB

2.11.1. TpebGoBaHusi K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABIACTCS
MYHMILMIAJIbHAS yCIIyTra.

IloMemenns, B  KOTOPBIX  MPENOCTAaBISETCA  MYyHUUUIAIbHAs  yCIyra,
oOecreunBarOTCd HEOOXOIMMBIMHU  JUIsl NPEJOCTABIEHUS MYHHULMIIAIBHON  yCIIyIH
000pyZ0BaHHEM (KOMIIBIOTEpPAMHU, CPEICTBAMU CBSI3U, OPITEXHUKOM), KaHLEISIPCKUMU
NPUHAJICKHOCTAMHU, WH()OPMAIIMOHHBIMU U CIPABOYHBIMH MaTepHallaMu, HaTJIsTHOU
uH(pOpMALIUE, CTYJIBSIMH U CTOJIAMH).

[lomelieHnst yrnoJIHOMOYEHHOIO OpraHa JOJIKHbl COOTBETCTBOBATh CAHUTAPHBIM
npaswiaMm CII 2.2.4285-26 «CaHuTapHO-31IUAEMHUOJIOTHYECKUE TPEOOBAHUS K YCIOBUAM
TpyZla», YTBEPKACHHBIM IOCTAHOBJIEHUEM [ J1aBHOTO roCyl1apCTBEHHOTO CaHUTApHOTO
Bpaua Poccuiickoit @enepaunu ot 02.06.2026 Ne 15, u 6pITb 000pyJ0BaHbI CPEACTBAMU
MOKapOTYIICHHUS.

Bxon v BbIxoa U3 moMenieHuit 000pyaytoTcs COOTBETCTBYIOIIUMHU YKa3aTEISIMU.

Bxon B ymoaHOMOYEHHBIM OpraH oOopyayercss HHGOPMAIMOHHOW TaOIuuYKon
(BBIBECKOI), coaepxamieil MHPOpPMaLKUI0 O HAUMEHOBAHHM, MECTE HAXOXKACHHUS U
pexXumMe paboThI.

Kabunetsr 060pynytoTcs ”HGOPMAIIMOHHOM TaOIMUKOMN (BBIBECKOH), CoAepkKaIIeH
uHOpPMALIMIO O  HAMMEHOBAHWU  YIOJHOMOYEHHOTO  opraHa (CTpyKTYypHOTO
NOJIpa3JIeJIeHUs] ), OCYUIECTBIISIFOIIETO MPEJOCTABIEHNE MYHUIIMITAIbHON YCIYTH.

2.11.2. TpeboBaHuUs K MECTaM OXKHTaHHUS.

Mecta oXuIaHUs JOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSIM  JUIS
3asBUTENIEH M ONTUMAJIbHBIM YCJIOBHUSIM pPalOOThl CIEHUATUCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecta oXugaHUsi JOJKHBI OBITh OOOpPYJOBAaHBI CTYJbSIMHU, KpPECETbHBIMH
CEKITUSIMU, CKAMbSIMH.

2.11.3. TpeboBanus kK MECTaM MpUeMa 3asIBUTEIICH.

[Ipuem 3asiBUTENEH OCYLIECTBISAETCS B CIIEHMAIBHO BBIJICICHHBIX 71 3TUX LEIeH
MOMEILEHUSX.

Kaxxnoe pabouee MecTo crnenuanucToB yHOJHOMOUYEHHOTO OopraHa JOJKHO OBITh
000pyZOBaHO  TEPCOHAIBHBIM  KOMIBIOTEPOM €  BO3MOXHOCTBIO  JIOCTYyIa
K HE0OXOIMMBIM HH(OPMAIMOHHBIM 0a3aM JaHHBIX, TEYATAIOMUM U KOMHPYIOIIIM
YCTPONCTBAM.

[Ipn opranuzanuu pabounx MecT AOHKHA OBITh MPEIyCMOTpPEHa BO3MOXHOCTb
CBOOOJHOTO BXOJ]a M BBIXOJ]a CHEIUAIHMCTOB YIOJIHOMOUYEHHOTO OpraHa U3 IMOMEIICHUS
pu HEOOXOTUMOCTH.

Mecta cnauyu UM TOJAy4YeHUs JOKYMEHTOB  3asBUTEISIMHM, MecTa  JUIs
MH(GOPMUPOBAHUS 3asiBUTENICH U 3aMOJHEHHUS] HEOOXOIUMBIX JOKYMEHTOB 000PYIYyIOTCS
CTYJIbSIMU (KpEciaMu) U CTOJIAaMH U 00eCTieYMBaIOTCsl MUcYeil OyMaroil 1 MMCbMEHHBIMU
NPUHAJICKHOCTAMHU.

2.11.4. TpeboBanust kK *HGOPMALIMOHHBIM CTEH/IAM.

B momemieHusx ymoJHOMOYEHHOTO OpraHa, NMpeJIHa3HAaYeHHBIX IJs padoThI C
3aBUTEISIMH, Pa3MENIaroTcsl WH(GOPMAIIMOHHBIE CTEH/bI, 00ECIIeYNBAIONINE TTOTYUYCHHE
UH(OpPMALIUU O MPEJOCTABIEHUN MYHHUIIMITAILHON YCIYTH.

Ha undopmanuoHHbIx cTeHAax, oULIMaIbHOM caiiTe yNOJIHOMOYEHHOTO OopraHa
pa3MeIaroTcs Cleayonme nHHOPMalMOHHbIE MaTEPUaJIbL:



U3BJICUCHUS U3 3aKOHOJATENIbHBIX 1 HOPMATUBHBIX IIPABOBBIX AKTOB, COAECPKALIUX
HOPMBI, PETYJIUPYIOIIHNE AESITEIBHOCTD 110 UCIIOTHEHUIO MYHULIMIIAIIBHOU YCIYTH;

TEKCT HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

uH(pOpMaLMSL O TOPAJKE UCIIOJIHEHNU MyHULIMIIANBHON YCITYTH;

HepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEAOCTABICHUS MYHHUIUIAILHON
YCIIyTH;

(dhopmbl 1 00pa3Ibl JOKYMEHTOB JIJIs 3aII0JIHCHHUSL.

CBEJCHUSI O MeCTe HaxoXJeHuss u rpaduke paboOThl HaWMEHOBAaHUE
aJIMMHHUCTpAIIMN MYHULIUIIATBLHOTO 00pa3oBaHus 1 MODL];

CIPAaBOYHBIE TEIEPOHBDIL;

azpeca dJIEKTPOHHOM NOYTHI U aapeca MIHTepHeT-calToB;

uH(pOpMAIIUS O MECTE JIMYHOTO MPUEMa, a TakyKe 00 YCTAHOBIEHHBIX IS TUYHOTO
npueMa JHSAX U yacax.

[Ipn wu3meHeHun wuHPOPMALMU 1O HCIOIHEHUI0 MYHUUUNAIBHOW YCIyrd
OCYUIECTBIISIETCS €€ IEPUOIUIECKOEe OOHOBIICHUE.

BusyanbHasi, TekcToBas M MyJbTHUMEAWIHAs HWHPOpMAIUs O TOPSIKE
NPEIOCTABICHUS] MYHUIMIAIBHON YCIyTH pa3Mellaercs Ha MHPOPMALMOHHOM CTEH[E
WK UHPOPMALMOHHOM TepMUHAaE (YCTaHABIMBAETCS B yI0OHOM ISl TPaXK/1aH MECTe), a
Takke Ha EauHOM mopranie  rocylapCTBEHHBIX M MYHUIUNAIBHBIX  YCIYT
(www.gosuslugi.ru), a Takke Ha O(HUIUMATLHOM CalTe YIOJHOMOYEHHOTO OpraHa
ag_mih@volganet.ru.

Odopmienne BHU3yallbHOM, TEKCTOBOW M MYJIbTUMEIUWHOW WHMOpMaIu
O TOpsAAKE MPEAOCTaBIECHUS MYHULUIAIBHOW YCIYTM JOJDKHO COOTBETCTBOBATh
ONTUMAJILHOMY 3pUTEIBHOMY M  CIYXOBOMY BOCHPUATHIO 3TOM  HMHpOpManuu
rpakaaHamH.

2.11.5. TpeOGoBanusi K  0OECIEUEHUIO  JIOCTYITHOCTH  IPEIOCTABJICHUS
MYHHUIMIATBHON YCIYTH J1 MHBAJIU/IOB.

B nensx oOecrieyeHust yclOBUM JOCTYHNHOCTH JJIsi MHBAJIUAOB MYHHULMIAIBLHOU
YCIIYTH JOJIKHO OBITh 00ECTIeueHO:

- OKa3aHWE JIOJDKHOCTHBIMU JIMLAMHU YIIOJJHOMOYEHHOI'O OpraHa MOMOIIH
MHBaJUJaM B MOCAJKe B TPAHCIOPTHOE CPEJCTBO M BBICAJKE M3 HETO NEpe]l BXOIAOM B
MOMEILIEHUs, B KOTOPBIX MPENOCTABISCTCS MyHUIMNAIbHAS yCIyra, B TOM YHUCIE C
MCIIOJIb30BAHUEM KPECIIa-KOJISICKU;

- OecnpensITCTBEHHBIN BXOJl MHBAJIUIOB B IOMEIICHUE U BBIXOJ] U3 HETO;

- BO3MOKHOCTh CAMOCTOSITEJIbHOTO TEPEIBH)KEHHUSI MHBAIUJOB 1O TEPPUTOPUU
OpraHu3aluu, TOMEIICHUs, B KOTOPBIX OKa3bIBAETCS MyHULIUIIAJIbHAS YCIIYTa;

- COTPOBOX/ICHNE MHBAJINOB, UMEIOIINX CTOMKHE pacCTpoiicTBa (QYHKIIUH 3PEHUS
U CaMOCTOATEIbHOTO TEPE/BIKEHUS, M OKa3aHUE UM T[OMOIIM Ha TEPPUTOPUHU
OpraHu3aluu, MOMELIEHUs, B KOTOPBIX OKa3bIBAETCS MyHUIIUIIAJbHAS yCIIyTa;

- HaJUIekaliee pasMelleHue OoOOpyNOBaHHMS M HOCUTeNed uH(opMamuu,
HEOOXOMUMBIX sl o0ecrieueHHs  OECHpEensTCTBEHHOTO  JIOCTyNa  MHBAJIHUJOB
B MTOMEILIEHUS U K YCIIyram, C y4eTOM OTPaHMUYEHUN UX KUZHEIEATEIbHOCTH;

- nyOnupoBaHWe HEOOXOIUMOM I WHBAIHUIOB 3BYKOBOM W 3pUTEIHHOU
uHpopMalMK, a TakXKe HAANKUCEH, 3HAKOB W WHOW TEKCTOBOW U rpaduyeckont
uH(pOpMaLIUY 3HAKAMU, BBIMIOJTHEHHBIMU pelibe(pHO-TouedHbIM HipudToM bpaiins;

- IOMYCK CYpAONEPEeBOIUMKA U TU(IOCYPIOTIEPEBOIUNKA;

- JIOMYCK COOAKU-IPOBOJAHMKA IPU HAJIMYMK JOKYMEHTA, MOJITBEPIKIAIOILEro €
crieruanbHoe 00y4YeHHe W BBIJAHHOTO MO (opMe M B MOPANIKE, KOTOPbIE ONPEAeNIIIOTCS
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denepaabHbIM OPraHOM MCIOJHHUTENBHOM BIIACTH, OCYIIECTBISIOMMUM (QYHKIHUHU IO
BBIPAa0OTKE W pealu3alli TOCYJapCTBEHHOW TMOJIUTUKU W HOPMATHUBHO-IIPABOBOMY
PEryJIMpPOBaHUIO B c(hepe COLMaIbHOM 3allUThl HACEJICHUS;

- MPEJOCTaBIEHUE IPU HEOOXOAUMOCTH YCIIYTH 10 MECTY KUTEIbCTBA MHBAIM/IA
WIN B JUCTAHLIMOHHOM PEXHUME;

- OKa3aHUE JIOJDKHOCTHBIMH JIMIAMH  YNOJHOMOYEHHOI'O OpraHa HWHOM
HEOOXOJMMON TOMOIIM MHBAJIMAAM B MPEOJOJIEHUH OapbepoB, MPENATCTBYIOMIUX
MOJIYYEHUIO UMH YCIIyT HApaBHE C IPYyTHUMHU JIMLIAMHU.

2.12. Iloka3zaTenu TOCTyIHOCTH M Ka4Y€CTBA MyHULIMIIAIIbHOW YCIIYTH.

OCHOBHBIMH TOKA3aTENsIMU JOCTYINHOCTH HPEJOCTABICHUS MYHULIUIAIBHON
YCIIyTH SBJISIOTCSL:

HaJIM4YMe TIOJIHOM ¥ TOHATHOM WHpOpPMALMU O TMOPSAKE, CPOKax M XOJe
NPE/ICTaBICHUS] MYHULUIIAIBHOW YCIYyrd B HMH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
ceTsiX 00Ilero noyib3oBaHus (B TOM uucie B cetu «MHTepHET»), CpeacTBaX MacCOBOM
nHpopManuu;

BO3MOJKHOCTb ~ IOJIyYEHHUS 3asBUTEJIEM YBEJAOMJIEHUM O MPEJOCTaBICHUU
MYHULIMIAIBHON ycoyrn ¢ nomoupo EnuHOro mnoprana rocylapCTBEHHBIX U
MYHHULMIAIBHBIX YCIIYT;

BO3MOXHOCTb TMOJTYUYEHUsI HHPOPMAIIUU O X0JIe MPEJOCTABICHUSI MYHUIIUIIATLHOM
yCIyI'H, B TOM YHCJIE€ C HCIOIb30BaHUEM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

OCHOBHBIMH TOKa3aTEJISIMM KayecTBa IPENOCTABICHHUS] MYHHUIMIIAIBHON YyCIyru
SABIIIOTCSL:

CBOEBPEMEHHOCTh MPEIOCTABICHNUS MYHUIMIAIbHONW YCIyTH B COOTBETCTBUU CO
CTaH/JapTOM €€ NPEOCTaBICHMS, YCTAHOBJIEHHBIM HACTOSIIMM AJIMUHUCTPATUBHBIM
pErIaMeHTOM;

MUHUMAJIbHO  BO3MOXXHO€  KOJMYECTBO  B3aUMOJCHCTBUII  IpaKgaHUHA
C IOJKHOCTHBIMH JIMIIAMH, YYaCTBYIOIIMMHU B MPEAOCTABICHUN MYHHULIUIIAIbHON YCIIyTH;

OTCYTCTBUE 0OOCHOBAHHBIX Kasl00 Ha nelcTBUs (0e3/1eHCTBIE) COTPYAHUKOB U UX
HEKOpPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHHE K 3asIBUTEIISIM;

OTCYTCTBUE HapyUIEHUI YCTAHOBJEHHBIX CPOKOB B IpoOIllecce€ MPEeAoCTaBICHUS
MYHHIIMIATBHON YCIyTH;

OTCYTCTBHE 3asBICHUI 00 OCHapuBaHWM peIIeHUH, neicTBuil (Oe3meicTBHs)
VYI0JIHOMOUEHHOTO OpraHa, e€ro JTOJKHOCTHBIX JIMII, MPUHUMAEMbIX (COBEPIICHHBIX) MPU
NPEOCTABICHUH MYHUIMNAIbHOM YCIyTd, IO HWTOTaM PACCMOTPEHHUS KOTOPBIX
BBIHECEHBI pEIIeHUs] 00 YJOBIETBOPEHHH (YAaCTUYHOM YJOBIETBOPEHUH) TpeOOBaHUU
3asiBUTEIICH.

2.13. HWuple TpeOoBaHMA, B TOM YHCIE YYUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTaBICHUS] MyHULIUIIAIbHBIX YCIYT B JIeKTpoHHOU popme 1 MDII.

OCOOEHHOCTH ~ OCYIIECTBICHHS OTAEIBHBIX AJMHHHUCTPATUBHBIX MPOIEIYP,
NEHCTBUM, BBINOJIHEHHE KOTOPHIX OOecreuMuBaeTcsl 3asBUTENI0 MPH MPEAOCTaBICHUU
MYHMIMIAIBHON YCIYTH B AJIEKTPOHHOM (hopme, U MpeAoCTaBlIeHUs MYHUILIUIMAIbHOMN
yciayru uepe3 MOI] ycraHoBieHbl B pasjiene 3 HAcTOAIEero AJIMUHUCTPATUBHOTO
perjameHTa.

3. Cocras, OCIE€I0BATEIbHOCTh U CPOKHU BBIITOJIHEHUS aJMUHUACTPATUBHBIX
pOLEyp, TPEOOBAHMS K TIOPSIKY X BBITIOJHEHUS, B TOM YUCJIE OCOOEHHOCTH
BBITIOJTHEHUS a/IMUHUCTPATUBHBIX MPOLIEYP B ANEKTPOHHOU (popMme, a Takxke
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OCOOCHHOCTH BBITTOJTHECHUS AIMUHHUCTPATUBHLIX IIPOLCAYP B MHOFO(l)YHKI_II/IOHEL]'IBHI)IX
HCHTpax

3. IlpenocraBieHne MYHHULIMIIAJBHOM YCIyI'M BKIIOUYaeT B ce0s cledyrolue
aJMUHUCTPATUBHbIE ITPOLIEAYPHI:

1) mpuem u perucTpanus 3asBJICHUS U PUJIaraéMbIX K HEMY JOKYMEHTOB (OTKa3 B
pHeMe K paCCMOTPEHHUIO 3asiBJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB);

2) ¢opmupoBaHHE W HaAMpaBICHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPraHbI,
YYacTBYIOLIME B IPEJOCTABICHUN MYHULIUIIAJIbHON YCIIyTH;

3) paccMOTpeHHE JIOKYMEHTOB U CBEACHHWI, NPHUHITHE pELICHUs, BblJaya
(HampaBiieHUE) pe3yJibTaTa.

3.1. ITpuem u peructpanus 3adBICHUS U IPUIAraéMbIX K HEMY JOKYMEHTOB (OTKa3
B [IpHEME K pPaCCMOTPEHHUIO 3as1BJICHUS U IPUIIaraeMbIX K HEMY JJOKYMEHTOB).

3.1.1. OcHoBanuem nius HavajJa AJMUHUCTPATUBHOW IIPOLIEAYPHI SIBIIAECTCS
IIOCTYIUIECHME B YIOJHOMOYEHHBIM OpraH 3asBJICHUS M NPUIAraeMbIX K HEMY
JIOKYMEHTOB, Ha JWYHOM npueme, depe3 MODILl, mo4yToBBIM OTHpPABICHUEM WIIH
B AJICKTPOHHOM (opMme.

3.1.2. Tlpu npueme 3asdBiICHUS U JOKYMEHTOB JIOJDKHOCTHOE  JIMIIO
YIIOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO 3asBJICHUA,
crenuanuct MOLI, ocymecTBIsOMNNA IPUEM JTOKYMEHTOB, IIPOBEPSIET KOMIUIEKTHOCTh
IIPEACTABICHHOTO B COOTBETCTBMM ¢ IyHKTamu 2.5.1 wu 2.5.2 Hacrosumero
AJIMMHHUCTPATUBHOTO pErjaMeHTa IaKeTa JIOKyMEHTOB, MpPHU HEOOXOJAMMOCTH JeJaeT
KOIIHIO C IIPEICTABJICHHBIX 3asIBUTEIIEM ITOJJIMHHUKOB JJOKYMEHTOB U 3aBEPSET UX.

3.1.3. JIOIKHOCTHOE JIMIO0 YIIOJHOMOYEHHOTO OPTraHa, OTBETCTBEHHOE 3a MPHUEM U
PEruCTpaluIo 3asBJICHUS, IPUHUMAECT U PETMCTPUPYET 3asBICHHUE C IMPUIAracMbIMH K
HEMY JOKYMEHTaMHU.

3asgBIeHUWE W IOpwiIaraeéMple K HEMY JOKYMEHTBI, [OCTYIIMBIIME B
YIOJHOMOYEHHBIA OpraH B 3JIEKTPOHHOM BH/JIE, PETUCTPUPYIOTCS B OOLIEM MOPSAKE.

IlonyueHne 3asBIIEHMS W IPUJIATAEMBIX K HEMY JOKYMEHTOB IIOJTBEPKIACTCS
YIOJHOMOYEHHBIM OPraHoOM IIyT€M BblJauM (HAIpaBJICHHs) 3asBUTENIO PACIHUCKH B
MIOJIyYEHUN JIOKYMEHTOB C YKAa3aHHEM UX INepedyHs M Jarbl HUX [OJy4YECHUS
YIOJIHOMOYEHHBIM OpPraHOM, a TaK)K€ C YKa3aHHWEM IE€peyHsl CBEICHHM U TOKYMEHTOB,
KOTOpble OyIyT TONy4YeHBl 1O MEXKBEJOMCTBEHHBIM 3ampocaMm. B cioydae
npenocTaBiieHUs JOKyMeHTOB yepe3 M®DI pacniucka Beigaercs ykazanHbiM MOLI.

IIpn mocTtymueHuH 3asBICHUS U IpPUIAraéMbIXx K HeMmy AOKyMeHTOB B MOII,
NOCJIEHUI HE MO3]HEe JHs, CIEAYIOIIEro 3a JHEM HX IOCTYIUIEHHs, 00ecleuyuBaeT
nepeaady 3asBJICHUS U IPUJIAracMbIX K HEMY JTIOKYMEHTOB B YIIOJTHOMOYEHHBIN OpPTraH.

3.1.4. TIlpm mOCTyIUICHMM 3asBJICHUS 10 TOYTE JOJDKHOCTHOE  JIMIIO
YIOJIHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MyHULIUIIAIBHON YCIIYTH,
IIPUHUMAET U PETUCTPUPYET 3asBICHUE C IIPUJIAra€MbIMU K HEMY JTOKYMEHTAMM.

[Tonyuyenue 3asBieHuss B (opMe HIEKTPOHHOTO JOKYMEHTa W MpujaraeMbIxX
K HEMY JOKYMEHTOB ITOATBEPKAACTCS YIOJHOMOYEHHBIM OPraHOM IIyTE€M HANpPABICHUS
3a5BUATEIII0  YBEIOMJICHHUS, COACPIKAILEro BXOIAIIMN PETMCTPALMOHHBIA  HOMEpP
3asBJICHUSA, ATy IIOJYyYEHHs YIOJHOMOYEHHBIM OPraHOM YKa3aHHOI'O 3asBICHUA U
npujiaraeMbplx K HEMY JOKYMEHTOB, a TakKe IepeueHb HauMEeHOBaHUM (ailnos,
MpeJICTaBICHHBIX B (JOpMe JIEKTPOHHBIX TOKYMEHTOB, C YKa3aHHEM UX 00beMa, a TaKkxKe
NEepevHsI CBEJICHUN U JTOKyMEHTOB, KOTOPBIE OYIyT MOJyYE€HBI IO MEKBEIOMCTBEHHBIM
3amnpocam (Janee - yBeJOMJICHHE O TIOJyUYEeHUH 3asiBICHUS ).
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YBenoMieHrue O MOJy4YeHUH 3asiBJICHUS HAIpaBJseTCAd YKAa3aHHBIM 3asBUTEIIEM B
3asiBJICHUU CTIOCOOOM HE TOo37Hee padouero JHs, CICAYIOLIEro 3a JIHEM IMOCTYILICHUS
3as1BJICHUS B YIIOJJHOMOYEHHBIN OpraH.

3.1.5. Ilpu mocTtymieHun 3asiBICHUS B AJIEKTPOHHOU (hopMe JOIHKHOCTHOE JIHUIO
YIOJIHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MyHULIUIIAIBHON YCIIYTH,
B TeuyeHue | paboyero JOHA C MOMEHTa €ro perucTpauuud MPOBOJUT IPOBEPKY
IIO/VIMHHOCTA  NPOCTOM  JJIEKTPOHHOM NOANMCH 3asBUTENS C  HUCIOJIB30BAHHEM
COOTBETCTBYIOILIETO CEPBUCA €AMHON CUCTEMbl UJICHTU(GUKAIMHU U ayTeHTH(PUKALUHU, a
TaK)Xe IMpOLENypy MPOBEPKHU JIEHCTBUTEIHLHOCTH KBATHU(PUIMPOBAHHON TMOMIUCH, C
MCIIOJIb30BAHUEM KOTOPOH MOANMCAHO 3asiBJIEHUE (IAKET 3JIEKTPOHHBIX JOKYMEHTOB) O
IIPEAOCTABIICHUM  MYHHLIMIAJIBHOW  yCIYIH, IpEeAyCMaTPUBAIOIIYI0  IPOBEPKY
coOmroIeHuUs YCIIOBHH, yKa3aHHBIX B cTaThe 11 denepanbHoro 3akona Ne 63-D3.

B cnyuae eciu B pe3ynbrare MPOBEPKH KBATU(PUIUMPOBAHHON MOANUCU OyAeT
BBISIBJIEHO HECOOJIIOJIEHUE YCTAHOBJICHHBIX YCIOBUU NPU3HAHUS €€ JEeHCTBUTEIBHOCTH,
YIIOJTHOMOYEHHBI OpraH B TEUEHHUE TPEX IHEU CO JIHs 3aBEPLUCHHMS NPOBEICHUS TaKOU
MPOBEPKH MPUHUMAET pelleHne o0 oTKaze B MpUEeMe K PACCMOTPEHUIO 3asBIICHUS U
HAIpaBJIIET 3asBUTENI0 yBEAOMJIEHHME OO0 3TOM B 3JEKTPOHHOM (hopMe € yKa3aHHUEM
nyHKTOB ctathu 11 ®DepepanbHoro Ne 63-03, KOTOpbIE MOCITYKWIA OCHOBAHMEM JUIS
NPUHATUAS ~ YKa3aHHOTO peuieHusl. Takoe yYBEJIOMJIEHUE MOANMUCHIBACTCS
KBAIM(PUIIMPOBAHHOW MOJANUCHIO PYKOBOJUTENS] YIOJHOMOYEHHOIO OpraHa WU
YIOJIHOMOYEHHOTO UM JOJDKHOCTHOTO JIMI[A W HANPABIIETCS 0 aIpeCy 3JIEKTPOHHOU
MOYTHI 3asBUTENS TUOO B €ro JTUYHBIN KaOuHeT Ha EquHOoM mopTalie rocyJapcTBEHHBIX U
MYHULUNAIBHBIX YCITYT.

B ciyyae BbISBIEHHS WHBIX OCHOBAaHUW JUIsi OTKa3a B IPUEME JOKYMEHTOB,
MEPEUYNCIICHHBIX B IMYHKTE€ 2.6 HacTosmero AJIMHUHUCTPATUBHOIO pEIrIaMEHTa,
JIOJDKHOCTHOE JIMLIO YIIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE
MYHULUNIAJIIBHON YCIIYT'M, OTKa3blBA€T B NPHUEME JOKYMEHTOB C YKa3aHHEM INPHUYMHBI
Takoro oTkaza (Impu JUYHOM OOpalieHuu 3asBUTENs) OO0 odopMIisieT U HampaBiseT
yBeloMJIEHHE 00 OTKa3e B MPHEME K PAaCCMOTPEHUIO 3asBIICHUS U MPUIaracMbX K HEMY
JIOKYMEHTOB 10 TTOYTE WK Yepe3 EAMHBIN mopTall rocyJapCTBEHHbBIX U MyHULIUIIAIbHBIX
yCIIyT (B Cclly4yae MOCTYIUICHUS 3asBJICHUS U MPUIaraéMbiX K HEMY JOKYMEHTOB IO IIOYTE
WIK B DJIEKTPOHHOU ¢opMe C ucrosib3oBaHueM EauHOro moprajna rocyJapCTBEHHBIX U
MYHULUNAIBHBIX  yCiIyr). JlaHHOe yBeIOMJIEHHWE MOJIUCHIBAETCS PYKOBOIUTEIEM
YIOJIHOMOYEHHOTO OpraHa Uiv YIOJHOMOYEHHBIM UM JIOJXKHOCTHBIM JIULIOM.

3.1.6. MakcuMaibHBIN CPOK MCIIOTHEHUSI aAIMUHUCTPATUBHOM MPOLETYPBHI:

- Ha JIMYHOM NpUeMe rpaxkaaH — He Ooisiee 15 MUHYT;

- IPU NOCTYIUICHUU 3asBJICHMS W JOKYMEHTOB IO modre wiu 4depes MOIL[ —
He Oosee 3 HElN co IHS MOCTYIJICHUS B YIIOJTHOMOYEHHBIN OpraH;

- MIPU TOCTYIUICHUU 3asiBJICHUS B OpME AJIEKTPOHHOTO JIOKYMEHTa-OCPEACTBOM
Enunoro moprana rocyJapcTBEHHBIX M MyHHUITUTIATBHBIX YCIYT — 1 pabounii JeHb.

VYBenomiienne 00 OTKaze B IpHUEME K PACCMOTPEHUIO 3asiBJICHUS, B CcCllydae
BBISIBJICHUS B XOJI€ MPOBEPKU KBAIU(PUIIMPOBAHHOW MOJMUCH 3asBUTENST HECOOIIOACHUS
YCTaHOBJIEHHBIX YCJIOBUW MPU3HAHMS €€ JAEHCTBUTEIBHOCTH HAIpAaBIIIETCS B TEUEHHE 3
JTHEW CO JTHSI 3aBEPLIEHUS IPOBEACHUS TAKOW MPOBEPKH.

3.1.7. Pe3ynbTaTOM MCIIOJIHEHHS aIMUHUCTPATUBHON MTPOLIEAYPHI SIBISAETCS:

- TIpUEM U perucTpauus 3asBJIEHUs, Bblaua (HaIpaBlIeHUE B DJIEKTPOHHOM BHJIE
nwin B M®II) 3asBuTeN0 paclucku B MOJYYEHUU 3aABJIICHUS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB (YBEIOMJICHHS O MOJIyYEHUU 3asIBJICHHUS);
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- HampaBJICHHE YBEJAOMJICHHS 00 OTKaze B MpUEME K PACCMOTPEHHUIO 3asiBICHMS,
MOCTYMUBIIETO B AJIEKTPOHHOM BHJIE, 110 OCHOBAHUSM, YCTAaHOBJICHHBIM IMYyHKTOM 2.6
HACTOSAIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.2. @OpMHPOBAHUE W HAIPABJIEHUE MEXXBEIOMCTBEHHBIX 3allPOCOB B OPTaHbI,
Y4acTBYIOIME B IPEIOCTABICHUA MYHUITUTIAIBHON YCITYTH.

3.2.1. OcHoBaHuMeM /s Hayala aJAMHHHCTPATUBHOM MpoLELypbl SBIsSETCS
NOJIyY€HUE 3asBJIEHUS M NPHIOKEHHBIX K HEMY JOKYMEHTOB JOJKHOCTHBIM JIMIIOM
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TIPEIOCTABICHHE MYHUIUNIATHHON
YCIIYTH.

3.2.2. B cayyae ecnu JOKyMeHTHl (MH(pOpMaIus), NpeIyCMOTPEHHbIE MYHKTOM
2.5.2 Hactosmero AJIMUHUCTPATUBHOTO perjamMeHTa, HE ObUIM MPEe/ICTaBJICHbI
3asBUTEIEM II0 COOCTBEHHOM WHUIMATHUBE, IODKHOCTHOE JIMIO YIOJIHOMOUYEHHOIO
opraHa, OTBETCTBEHHOE 3a MPEJOCTaBIECHUE MYHULMUIAIBLHON YCIyrd, TOTOBUT U
HAlpaBJIIET B YCTAaHOBJIIEHHOM 3aKOHOJATEJIbCTBOM MOPSAKE MEXBEIOMCTBEHHbIE
3alpochbl B OPraHbl, B PacHOpsKEHUM KOTOPBIX HAXOIATCS YKa3aHHbBIE JIOKYMEHTBI U
nHpopMarnus.

3.23. B caydae ecim 3aiBUTEIEM CaMOCTOSITENIBHO IPEICTABICHBI BCE
JNOKYMEHTBI,  HEOOXOoAMMblE  JUISi  MPEAOCTaBICHUS  MYHULMIAIBHOW  yCIyru
U B PaCHOPSKEHUH YIIOJIHOMOYEHHOTO OpraHa MMeeTcs Besl nH(popMalus, Heooxoaumas
JUISl €€ MPEeAO0CTaBIEHUS, JOJKHOCTHOE JIUIO0 YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
3a MPENOCTaBICHUE MYHHUIMIAIbHON YCIyI'M, NEPEXOJUT K HCIOIHEHHUIO CIeAyoen
aJIMMHHUCTPATUBHOM MPOILEAYPbl HACTOAIIETO0 A IMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.4. MakcuMamnbHbIil CPOK HCIIOJHEHUS aJMUHUCTPATUBHOW mpoueaypsl - 10
JHEH cOo JHS OKOHYaHUS IpHeMa JOKYMEHTOB U PErUCTpaliK 3asBJICHUSI.

3.2.5. Pe3ynbTaTOM WCHOJHEHHS AJIMUHUCTPATUBHOM NIPOLEAYPHI SBISETCS
¢dopmMupoBaHKe, HAIPaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHM3alUU (OpraHsbl),
Yy4acTBYIOIIME B IPEIOCTABICHUH MYHULIUTIATBHONU YCIIyTH).

3.3. PaccmoTpeHHe IOKYMEHTOB M CBEICHHWH, IPUHATHE pEIICHUS, BblJaya
(HampaBiieHUE) pe3yJibTara.

3.3.1. OcHoBaHueM aJid Hayajna BBINOJHEHUS AJMUHUCTPATUBHOM MPOIEAYPHI
ABIIAETCS MOJyYeHHUE AOJKHOCTHBIM JIMIIOM YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM
3a TMpeAOCTaBICHUE MYHMIIMIAIBHOM YCIyrH, BcCeX JIOKYMEHTOB (HMH(popmalmm),
HEOOXOAMMBIX I MPEJOCTAaBICHUS MYHHIMIAIBHOM YCIYrH, B TOM 4YHCIIE
NpEe/ICTaBICHHBIX B MOPSAIKE MEXKBEJOMCTBEHHOT'O B3aUMOICHCTBHUS.

3.3.2. JIOIKHOCTHOE JMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
32 MpEeAOCTaBIE€HUE MYHHUIMNAIBHON YCIyTH, pacCMaTpUBAEeT IMPEACTaBICHHbIE
JOKYMEHTBl M CBEJEHMS Ha NpPEeaMEeT OTCYTCTBUS (HAJIW4usl) OCHOBAaHUM OTKa3a
B INPEIOCTABICHUUM MYHMIMIAIBHON YCIYrH, MPEeayCMOTPEHHBIX MNyHKTOM 2.7
HACTOSIIEr0 AJMUHUCTPATUBHOIO PErJIaMEHTA.

3.3.3. Ilo uToraM paccMOTpeHHMsI 3asiBJICHUS YIIOJTHOMOYEHHBI OpraH MPUHUMAET
OJIHO M3 CJIETYIOIINX PEIICHUN:

1) o mepenaye KUIOTO MOMEIIEHUS B COOCTBEHHOCTh IPAXKJaH U HAIpPaBJICHUU
3asiBUTEIIIO IIPOEKTA JI0rOBOpPA Mepeaadn KUIOro MOMEIIEHUS B COOCTBEHHOCTD I'paXaH;

2) 00 oTKa3e B Iepeaye KUJIoro MOMEIIEHNs B COOCTBEHHOCTb I'PaK/IaH.

[ToanucanHbIil pyKOBOAUTENEM (MHBIM YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM)
YIOJHOMOYEHHOTO OpraHa MpPOEKT JOroBopa INepelayd KWIOro IOMEUICHUS B
COOCTBEHHOCTh I'pakJaH JIM0O pelieHre o0 OTKa3e B Mepefade KWIOro MOMELIEHUs B
CcOOCTBEHHOCTh TpaK[aH BbIJIAETCA WM HaIpaBiseTcs 3asBUTENO0 (10 ero BhIOOpPY, B
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3aBUCUMOCTHU OT Crloco0a MoJy4yeHusl, YKa3aHHOTO B 3asBJICHUH) HE MO3HEe ueM yepes 3
paboyux JTHS CO THS MPHUHITHS OJJHOTO U3 HA3BAHHBIX PEIICHUM.

B ciydae oTkaza B IpelOCTABIEHUHM MYHULUIAJIBHOW YCIYrd YHOJHOMOYEHHBIH
opraH HMH(OpPMHUpPYET 3asBHUTEIS O NPUYMHAX TAKOIO OTKa3a C YKa3aHUEM IepeyHs
JMOKYMEHTOB U WH(}OpMaI, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX CTallU
OPUYMHOM OTKa3a, a TakXe C YyKa3aHUEM IIepEYHsl YCTaHOBJIEHHBIX (herepabHbIMU
3aKOHaMM M (MJIM) HWHBIMM HOPMAaTUBHBIMU IPABOBBIMH aKTaMu TpeOOBaHUM,
HECOOTBETCTBUE KOTOPHIM IMOBJIEKJIO OTKA3 B MPEJOCTABICHUU MyHULIUIIAJIbHON yCIIyTH.

3.3.4. MakcuMaJIbHbIi1 CPOK MCIIOJHEHUS] aJMUHUCTPATUBHOU mNpouenypsl - 47
JHEH C MOMEHTa IOJIy4YeHHs] JOJDKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a IMPEJOCTABICHUE MYHHUIMNAJIbHONM YCIyr'H, BCEX JOKYMEHTOB
(uapopmanuu), B TOM 4YHUCJIE€ TOJYYCHHBIX B paMKax MEKBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO  B3aUMOJEHCTBUS, HEOOXOJUMBIX i1 HIPEIOCTaBJICHUS
MYHHUIIUIIATIBHON YCIIyTH.

3.3.5. Pe3ynbTaToM HCHOJHEHHUS AJAMUHUCTPATUBHOM NIPOLIEAYPHl SBISETCS
HamnpaBlieHUEe (BbIa4ya) 3asiBUTENIO, B TOM YHUCJIE MOCPEJICTBOM 3JIEKTPOHHOM IMOYTHI,
Enunoro noprana rocyJapcTBEHHbIX U MyHULMIIATBHBIX YCIYyT 100 yepe3 MOLI:

1) mpoekra pgoroBopa O IepeAade KWIOrO IIOMEIIEHUS B COOCTBEHHOCTb
3asIBUTEJIS;

2) pelieHus YIMOJHOMOYEHHOTO opraHa (B ¢opme yBenomiieHHs) 00 OTKaze B
nepeiaye JKUaoro noMeuieHus: B COOCTBEHHOCTh TPaXK/1aH.

3.4. Tlopanok oOcCylIeCTBIEHUs aJAMHHHMCTPATUBHBIX HPOLEAYP B 3JIEKTPOHHOMU
¢dopme, B TOM 4HCIE C HCHOAb30BaHMEM EQMHOrO mnoprana rocyaapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT.

3.4.1. IIpu npenocTaBiIeHUN YIIOJIHOMOYEHHBIM OPraHOM MYHHUIIMIAIbHON yCIIyTH
B OJIGKTPOHHOH (¢opme mocpeactBoM EauHOro mnoprana rocylapCTBEHHBIX U
MYHUIMIAIBHBIX ~ YCIYr 3asBUTENI0 OOECIEYMBACTCS  BBIIOJIHEHHE  CIIETYIOIIMX
JIICUCTBUIL:

noJiyuyeHre MH(OpMaluu O MOPSAIKE U CPOKaxX MPeOCTaBICHHUS MYHUIUIAIbHON
YCIIyTH;

3amMch Ha TMpUeM B  YIOJHOMOYEHHBIM oOpraH [uisi TMoJayd  3ampoca
0 MPEeAOCTaBICHUN MYHHULIUIIAJILHON YCIIyTH (Janee — 3ampoc);

(dbopMupoBaHUE 3asBICHUS;

NpUeM M perucTpanusi ynoJHOMOYEHHBIM OpPraHOM 3asBJICHUS UM  HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUSI MyHUIIMITAJILHON YCIYyTH;

MIOJIyYEHHE pe3yJIbTaTa MPeI0CTaBICHHUS] MyHULIUIIAIbHON yCIIyTH;

MIOJIyYE€HHE CBEJIEHUI O X0J1€ BBIIIOJHEHUS 3aIpoca;

OCYIIECTBJICHHE OLICHKU KauecTBa MPeIOCTABICHNUS] MyHUIUTIATbHON YCITyTH;

nocynebHoe (BHecyaeOHOe) oOxaloBaHUE pelIeHUN U NeUcTBUi (0e3neicTBuUs)
opraHa (opraHu3alyH), JOJDKHOCTHOIO JMI@ oOpraHa (OpraHusanuv) Juobo
MYHHIIMTIAIBHOTO CIIyXalllero;

aHKETUpOBaHME 3asBUTENs (MpeAbsABICHUE 3asBUTENIO TMEPEYHs BOIPOCOB
Y UCUEpIBIBAIOUIETO NEPEYHS BapUaHTOB OTBETOB Ha YKa3aHHBIE BOIIPOCHI) B ILEJIAX
OIpeeNICHUs BapuaHTa MYyHHUIMNAIbHON YCIIyTH, IIPEyCMOTPEHHOTO
aIMUHUCTPATUBHBIM  PEIJIAMEHTOM  IPEJOCTAaBICHUS  MYHULMNAIBHOW  YCIYTH,
COOTBETCTBYIOLLErO MPU3HAKAM 3asBUTEIIS;
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NpeIbSBICHUE 3asBUTENI0 BapuUaHTa MPEJOCTaBICHUS MYHULMIAIBLHON YCIyTH,
pelyCMOTPEHHOTO aJIMUHHUCTPATUBHBIM periiaMeHToM PEIOCTaBICHUS
MYHHIIUIIATIBHON YCIIyTH.

3.4.2. ]Ins npenoCTaBICHUs] MyHUIUMITAIIBHON YCIYTH C UCHOJIb30BaHMEM EnnHOro
noprajga TOCYIAapCTBEHHBIX W  MYHUIUUIAIBHBIX YCIyT  3asBUTENb  3alOJHSET
ANEKTPOHHYIO (POpMy, B KOTOpPOM HEOOXOJMMO YKa3aTh CBEJICHHS, HEOOXOIUMBIE IS
nostyyeHus yciuyru. O0si3aTeNbHbIe K 3aMI0THEHUIO MOJIsl OTMEYAOTCS 3BE€310YKOM.

3.4.3. 3asBlieHHE CUMTAETCA OTMPABICHHBIM IOCIE TIOJNYyUYEHHUS 3asiBUTEIIEM
COOTBETCTBYIOLIETO JIEKTPOHHOTO YBEJIOMIJICHHS B JIMYHBIN KaOMHET 3asBUTENS WA €T0
npeacTtaBuTens Ha EquHom noprane rocyapcTBEHHBIX U MYHUIIUTAIbHBIX YCIIYT.

3.4.4. B xoxe mpenocTaBlCHUS MYHHIMIIAIBHOW YCIYyTH 3asBUTENIb IOJIY4YaeT
YBEJOMJICHUS O CTaTyCe YCIYTd B JTUYHOM KaOWHETE 3asBUTENSI UM €T0 MPEJACTaBUTENS
Ha EquHom moprane rocyapcTBEHHBIX U MYHHUIIMTATBHBIX YCIIYT.

3.4.5. 3agBuTem0 B KauyecTBe  pe3yibTaTa  IPEJOCTAaBICHUS  YCIyTH
o0ecreynBaeTcs 0 €ro BEIOOPY BO3MOXKHOCTD:

- TIOJNIy4EHUS DIIEKTPOHHOTO JOKYMEHTa, TOJIMUCAHHOTO C MCIOJIb30BaHUEM
KBaTU(UIMPOBAHHOMN MOIIUCH;

- TOJy4eHHsI C HCHOJb30BaHMEM EIWHOro moprasa TOCYJapCTBEHHBIX U
MYHHIMIAIBHBIX YCIyT JJIEKTPOHHOTO JOKYMEHTa B MalIMHOYUTaeMoM ¢opmare,
MOAMUCAaHHOTO KBATU(UIIMPOBAHHON MOAMUCKHIO CO CTOPOHBI YIIOJTHOMOYEHHOTO OpraHa.

[Ipu mnonyueHunm pe3ynbTaTa NPEAOCTABICHUS yCIyrd Ha EawmHom moprane
TOCYy/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr B (OpME SIEKTPOHHOTO JIOKyMEHTa
JOTIOTHUTENLHO O0ECIEeYNBACTCSI BO3MOXKHOCTh TIOJNYYEHHUS T10 IKEJIIAHUIO 3asBUTEIS
JIOKYMEHTa Ha OYMa)XHOM HOCHTEIIe, MOJTBEPKIAIONIECTO COJIEpKAHUE DIEKTPOHHOTO
JIOKYMEHTA.

Nudopmanmsi 00 SIEKTPOHHBIX JOKYMEHTax - pe3yJbTaTax MPeIoCTaBICHHUS
YCIYT, B OTHOIICHHUH KOTOPBIX MPEIOCTABISIETCS BO3MOXXHOCTh, MPEIyCMOTPEHHAs
ab3alieM BTOPBHIM HACTOSIIETO IMYyHKTa, pa3MellaeTrcs omepatopoM EnmHoro moprana
rOCy/IapCTBEHHBIX M MYHHUIMTNAIBHBIX YCIYr B €IWHOM JIMYHOM KaOWHETe WU B
AIIEKTPOHHOM (hopme 3ampoca.

Bo3moxxHOCTh TMONydeHHs pe3yJibTaTa NPEAOCTaBICHHUS YCayru B (opme
AIIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OYMa)XHOM HOCHUTENIe O0eCleuynBaeTCs
3asBUTEIII0O B TEUEHUE CPOKa JECUCTBUS pe3yibTaTa MPEIOCTABICHUS YCIYTu (B cilyyae
€CIM TaKoW CpOK YCTAaHOBJEH HOPMAaTHBHBIMH TIPaBOBBIMU akTamMHu Poccuiickoit
Ddenepanyn).
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[Ipunoxxenne

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS MYHULIUTIAIBHON yCIYTH
"Tlepenaua B cOOCTBEHHOCTb I'paXKaaH
3aHUMAEMBIX UMH JKHJIBIX TOMEIICHUI
MYHUIHUIATBHOTO XUTUITHOTO (HOoHIa

B MOPSAJIKE MPUBATU3AINH KUJIHUIIHOTO oHa"

['maBe MyHUIIMIIAIBHOTO OKpYTa
ropoJ MuxaiinoBka Bonrorpaackoit obnactu

(®.1.0.)
oT

(®.11.0.)

(ampec mpoxUBaHU)

(Homep TenedoHa)
3ASBJIEHUE
0 mepenayde B COOCTBEHHOCTh TpaXIaHuHa (TpaXxaaH) B MOPSJIKE
MPUBATU3AIMH KIIJIOTO TIOMEIIEHUS, HAXO/ISIIET0Cs] B COOCTBEHHOCTH
MYHUIIMIIAIEHOTO OKpyTa ropoji MuxaiioBka
Bonrorpaackoit o6nactu

[Tpoury (mpocum) nepenathb
(BuA cOOCTBEHHOCTH € YKa3aHUEM pa3Mepa J10JIei)

Kunoe nomenieHue B BUIe

Cocrosiee u3

PacnonoxenHoe no aapecy ,

CocraB CEMbHU:

N CreneHb ®.N.0. | Hara | Hauusie |[ons B mpaBe IToanuck
/i poacTBa YJICHOB | pOXKJIE | MAacropra, | COOCTBEHHOC | Tpa)JIaHUHA O
CEMbU | HHUS |CBUICTEIBLC TH Ha COTJIaCHH Ha
(mosHOC TBa O MPUBATU3UDPY | TPHUBATU3AIMIO
TBIO) POXIIEHUH | €MOE KHUJIO0€ KUIIOTO
(cepusi, | momelleHue MOMEILIEHUS
HOMEP, KEM | MyHHUITUTIATh | MYHHUIIMIAIHHOTO
U Korja HOTO KUJTUITHOTO (OoHAA
BbIJIaH) | YKWJIMUIIHOTO | B COOTBETCTBHHU C
donma HACTOSIIUM
3asiBJIEHUEM
1 2 3 4 5 6 7
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1. |Haaumaresnn

OO0 OTBETCTBEHHOCTH 3@ JOCTOBEPHOCTb NPEJCTABICHHBIX CBEICHUMN
npeaynpexacH(a).

O3znakomieH(a) ¢ mojoxeHusMu DeaepanbHOro 3akona ot 27 utoss 2006 T.
N 152-®3 "O nepcoHalbHBIX AaHHBIX" U corjiaceH(Ha) Ha 00pabOTKy MEepCOHATBHBIX
JTAaHHBIX.

B cnyuae momydenus coryacusi Ha 0OpaOOTKY NEpPCOHANIBbHBIX JAHHBIX OT
NpeCTaBUTENS 3asBUTENS yKa3aTh '"MOATBEpPXKAAI0 Jlady COTJIacusl 3asBUTENS Ha
00paboTKy NepCOHANbHBIX TaHHBIX'.

« » 20 1.

(nmoamucse) (PUO)

[Ipunaraemble TOKYMEHTHI:

Nowuhkwd—

[Toamuce pabOTHHUKA, OTBETCTBEHHOTO 32 0(OPMIICHHE TOKYMEHTOB:

(mara) (TOMKHOCTD) (moamuch) (®.1N.0. 10KHOCTHOTO JINTIA)
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